How to save vimiGoal settings as template

Step 1: Head over to All Feature Tab at the top of the website (1 Under Rewards
list, click on vimiGoal 2.0 Settings
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Step 2: Click on Edit on the vimiGoal that you want to make into a template

Sales Exec. Printer Technician

Step 2

Sales Exec. 5 i | Edit b Bl T

Start Date Period End Date Start Date Period End Date
1Cct 2023 Morthly 30 Sep 2024 1 0ct 2023 Monthly 30 Sep 2024
vimiGoal Points [ % vimiGoal Points [ %
1. Increase sales reven... 1/ 2000 1. Increase printer repd... 20/ 20.00
2. Achieve a customer ... 1/ 2000 2. Complete advanced ... 20 2000
3. Attain a monthly qu... 1/ 20,00 3. Maintain a customer... 20 2000
4. Improve closing rate... 1/ 2000 4. Reduce printer down... 20 2000
5. Increase average de... 1/ 2000 5. Achieve a minimum ... 20/ 20,00

Assigned Employees Assigned Employees
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Step 3: Make sure you have selected the correct vimiGoal and everything details
(VIMIGOAL, DESCRIPTION, POINTS & SCORING) are correct as well.

Printer Technician Mo @o @o Apply Template ) (P ] bod
Period @ Start Date @ End Date @
Monthly v 01/10/2023 30/09/2024
" @
12 Apply Holidays & Off days [J Manual Closing

Step 3

4 ¢ Oct Nov Dec Jan Feb Mar Apr n Jun Jul Sep > »

VIMIGOAL DESCRIPTION POINTS % SCORING ACTION

1. Increase printer repair efficiency
by 20% within the first year. 20 20.00 O |

2. Complete advanced
troubleshooting training within 20 20.00 L)
six months to enhance

tarhnicral elille #~

3. Maintain a customer
satisfaction rating of 0% or 20 20.00 O ]
above through prompt and

affartiuva nrintar rannire “

Step 4: The ‘Give Some Rewards’ settings will be used in the template as well, so
make sure the details (REWARDS & COMPLETION RATE REQUIRED) are correct.

Give Some Rewards!

REWARD TYPE REWARDS COMPLETION RATE REQUIRED (%) ACTION
Diamond v 20 60 0
Text M Lunch provided 1 weeks g0 i
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Save As Template




Step 5: Once everything is completed and confirmed, click the Save As Template
button below the ‘Give Some Rewards’ settings.

Give Some Rewards!

REWARD TYPE REWARDS COMPLETION RATE REQUIRED (%) ACTION
Diamond v 20 ) o
Text v Lunch provided 1 weeks ag mm
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Step 6: Create a name for the template [ Click either ‘Save and View Template’ or
‘Save and Return to Configure vimiGoal’ button

Create vimiGoal Template X

N
4mm Step6
)
Save and View Templates Save and Return to Configure vimiGoal

Step 7: Save and Return to Configure vimiGoal [| OK

admin.vimigoapp.com says

Successfully created vimiGoal Template

Step 7




Step 8: Go All Features [ vimiGoal 2.0 Templates

%4/ vimigo All Features A What's new!
@) My vimi /5 Rewards i° Future (=] Action 1] stats {0 company
¥y Profile Y¥ vimiGoal 2.0 Settings % vimiknowledge Y% Data Collector ¥ Leaderboard 2.0 ¢ Company Profile
Y¢ vimiRoadmap 2.0 ¥ vimiSales 2.0 Settings Y¢ vimiChallenge ¢ Announcement ¢ vimiCalculator ¢ Locations
% vimiTeam 2.0 Settings Y¢ Team Challenge Y¢ Approvals ¥¢ vimiReport 2.0 Y¢ People Management
W vimiGoal 4.0 Settings Y% vimiRoadmap 2.0 ¥ vimiLeave Approval v vimiCheck-in Map 3¢ People
¢ Reward Package Y vimiRoadmap Points ¥ Employee Welfare Funds vy vimiCheck-in Y Assign People
Ye vimi Y¢ vighiBadge % vimiBank Pavout Y¢ Calendar Report Y¢ Onboarding
Y vimiGoal 2.0 Templates ﬂh Step E Lit 4.0 Y¢ Department
v vimiRoadmap Templates vy vifiReview
Y¥ vimiReview Templates Y¢ vimiForm Ty
Y% vimiRewards YY Registration
Y Shop for Rewards Yy vimigo Payroll
¢ My Company Rewards Y Al Goal Generator
Y% Diamond

Y¢ Diamond 4.0

Step 9: vimiGoal 2.0 Template [] Lastly, the newly created template is on the 1
row.

vimiGoal 2.0 Template

Home > vimiGoal 2.0 Template

AddNew Template ~ +
NAME NO. OF VIMIGOAL NO. OF REWARDS Ste p 9 CREATED AT

Printer technicion 5 2 23rd May 2024, 250 pm Delote Edit

Salesperson Goal 2 1 2lst May 2024, 319 pm Delete Edit



