
How to set working times in vimigo?

Step 1: Click Side Menu Icon▶️ at the upper left, then click on Setting Icon⚙️

at the bottom left of the side menu bar. Next, click on Company Settings.

Step 2: Click on WORKING TIMES.

Step 3: Click on Load Template.
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Step 4: Choose the template you prefer.

Step 5: Click on Load.
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Step 6: Click Edit to edit time zone and company’s working times.

Step 7: Change the template Name, Timezone and Start of week 🡪 Click Update.

Step 8: Edit the company's working times and delete working days 🡪 Click Update.
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