
How to take action on the vimiSales Update Requests?

Step 1: Head over to All Feature Tab at the top of the website � Under Rewards list, click 
on vimiSales 2.0 Settings

Step 2: Under vimiSales 2.0 Settings, click Update Requests



Step 3: 
Step 3.1: You may click on either of the buttons to view the requests.

I. Pending: Requests that have not been reviewed. 

II. Approved: Requests that have been approved. 

III. Rejected: Requests that have been rejected. 

IV. Canceled: Requests that have been canceled.

Step 3.2: You may Update Bulk for multiple requests at the same time. 

Step 3.3: You may check on the Remark to view the appendices.

Step 3.4: You may make a decision on the Action section. 

✅:Approved; ❌: Rejected; 🗑  : Delete.


