
How to update vimiSales 2.0 amount? 

Step 1: Head over to All Feature Tab at the top of the website 🡪 Under Rewards 
list, click on vimiSales 2.0 Settings

Step 2: vimiSales 2.0 Settings 🡪 Update vimiSales



Step 3: Update vimiSales page 🡪 Click on the  on the row of the employee that you 
want to update 🡪 Type out the sales on the Update Sales Column 

Step 4: Update vimiSales page 🡪 Click on the Update Sales button that located on 
the bottom left of the page.



Step 5: You may leave any remark or add attachment for each of the employees. 
(Optional) 🡪 Click on the Confirm to move to next page. 

Step 6: Update Sales 🡪 A message stated ‘Successfully updated 1 vimiSales’ will 
appear on the upper right side of the page. You can see the sales are updated and 
the total REWARD AMOUNT (MYR) that the employee will get. 



Step 7: Click the Bulk Update vimiSales button to update the entire list of the 
employees

Step 8: Set the Period (Eg: Monthly or Quarterly) and Date. 🡪 Click for the ‘Click 
here for vimiSales template (Monthly)



Step 9: An Excel file will be downloaded 🡪 Open the Downloaded Excel File 

Step 9.1: Enter the sales for the employees that you want to update at the 
SALES_AMOUNT column.

Step 9.2: Please be AWARE!!! Do not change any information other than the 
SALES_AMOUNT column. 

Step 10: Save the edited Excel File 🡪 UPLOAD VIMISALES 🡪 Click ‘Choose File’ 
and choose for the edited Excel File and UPLOAD 🡪 Submit 



Step 11: Updated messages will appear on the upper right side of the vimiSales 
2.0 page to show the updated status 🡪 vimiSales amount is successfully updated. 


