
vimiLeave

1. Click ‘Home’

2. Click ‘vimiLeave’



vimiLeave
3. Click to Apply leave

4. View leave balance record



vimiLeave

5. Select leave type: Annual Leave / Sick Leave / etc

8. View current balance

6. Select either Full day / 1st Half / 2nd Half

11. Submit leave

7. Set days duration

10. Upload attachment eg: Medical leave certificate

9. Reason to apply leave


